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OBPABOTKHU INIEPCOHAJIBHBIX JIAHHBIX
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l. OO01mue moJI0KeHus

1.1. Hacrosimas monuthka oOpaOOTKM TEepCOHANBHBIX HaHHBIX B Hedteroranckom
pailoOHHOM MYHHULIMIIAJBHOM JOIIKOJBHOM 00pa30BaTEIbHOM OOJKETHOM YUpEXKICHUU
«erckmit cang «Pyueex» (manee — IlomuTuka) ompegenser uean o0pabOTKU
MEPCOHANBHBIX JAHHBIX, KATETOpUM M TIepedyeHb 00padaThiBaeMbIX NEPCOHATBHBIX
JTAHHBIX, KaTEroOpuu CYOBEKTOB, IMEPCOHAIbHBIC JaHHBIE KOTOPBIX 00padaTHIBAIOTCH,
CrocoObl, CPOKU WX OOpabOTKHM W XpaHEHHUsA, MOPSIOK YHUYTOKEHHSI TEPCOHATBHBIX
JMAHHBIX MPU JOCTHKEHHUH 1IeJiell nX 00paOOTKU WIIM TP HACTYTIUIEHUH MHBIX 3aKOHHBIX
ocHoBaHuii B  HedretoranckoM  pallOHHOM  MYHUIIUTIATBHOM  JIOMIKOJEHOM
o0pa3zoBaTeIbHOM yupexJaeHun OwmkeTHOM «Jlerckuii can «Pyueek» (manee —
VYupexaenue).

1.2. JlokanbHbIE HOpPMATHUBHBIE aKTHI U UHBIE JJOKYMEHTHI, peTJIaMeHTHPYIOIIIe 00paboTKy
MEPCOHABHBIX JAHHBIX B YUpeXKJACHUHU, pPa3padaThIBAIOTCA C YYE€TOM MOJOKECHHI
[TonuTukwy.

1.3. JleiictBue IlonuTuku pacrnpoCTpaHseTCs Ha MNEPCOHAIbHBIE JaHHBIE, KOTOPHIE
Yupexxnenne o0pabaThiBacT ¢ HCIOJb30BAaHHEM W 0€3 HCIOJIb30BaHUS CPEACTB
aBTOMAaTH3aI1H.

1.4. B IlonuTuke UCHOJIB3YIOTCA CAEAYIOUIUE TOHSATHUSA:

- MepPCOHANbHBIC JaHHbBIC — JIF00ast UH(OPMAIIHSI, OTHOCAIIASCS MPSIMO UITK KOCBEHHO
K OIpeelieHHOMY WM ompejenseMoMy (Qusndyeckomy Juny (cyObekTy
NIEPCOHATBHBIX JIAHHBIX );

- TEePCOHANBHBIC JaHHBIC, Pa3pElICHHbIE CYOBEKTOM MEPCOHAIBHBIX JIaHHBIX IS
pacipoCTpaHeHus, — IEPCOHATLHBIC JaHHBIC, JIOCTYI HEOTPAHUYCHHOTO KPYTa JIUI
K KOTOPBIM TMPEAOCTAaBICH CyOBEKTOM TNEPCOHANBHBIX JaHHBIX MyTEM Jaud
cormacusi Ha OOpaOOTKY MEpPCOHANBHBIX aHHBIX, Pa3pPELICHHBIX CyOBEKTOM
MEPCOHANBHBIX JAHHBIX UJISI PACHPOCTPAHCHUS B TIOPSAKE, MPETYCMOTPEHHOM
®denepanbHbpiM 3ak0oHOM OT 27.07.2006 Ne 152-®D3 (¢ m3ameHeHuUsMH) (janee —
3aKon);

- Oleparop MEepPCOHAJIBHBIX JIaHHBIX (ONepaTop) — YUPEKICHUE — IOPUIUUYECKOE
JIUI0, CAMOCTOSITEIbHO UIIM COBMECTHO C APYTUMHU JIMIIAMU OpTaHu3yIoliee U (UiIn)
ocyulecTBisitoniee 00paboTKy NEPCOHANBHBIX JaHHBIX, OIpEAeIsoNee Leau
00pabOTKH MEPCOHANBHBIX JIAHHBIX, COCTAB MEPCOHAIBHBIX TAHHBIX, MOIJICKAIITHX
o0paboTke, AeiicTBUSA (OMEepannn), COBEpIIaeMbIe C MEPCOHATbLHBIMU JAHHBIMH;



- 00paboTka MEepCOHAIBHBIX TAHHBIX — JEHCTBUE (OTepalus) WU COBOKYITHOCTH
JEeHCTBHUM (Oorepanuii) ¢ MEepCOHATbHBIMU JaHHBIMH C HCIIOJB30BaHHEM U 0e3
WCIIOIb30BaHMs ~ CPEJCTB  aBTOMATHW3alluM,  BKJIOYas  cOOp,  3aIlucCh,
CHUCTEMAaTH3allMI0, HAKOIUICHUE, XpaHEeHHEe, YTOUHEeHHEe (OOHOBJICHUE, U3MEHEHHE),
W3BJICUCHHE, HCIOJIb30BaHMUE, Tepenaudy (pacnpocTpaHEHUEe, MPeIoCTaBICHUE,
JOCTYII), 00e3TuYrBaHue, OJIOKUPOBaHUE, YIaleHne, YHUYTOKEHHUE,

- aBTOMaTU3MpOBaHHas o00pabOTKa NEPCOHANbHBIX JAHHBIX — 00paboTka
NEPCOHAIBHBIX IAHHBIX C TOMOIIBIO CPEACTB BHIYUCIUTEILHON TEXHUKH;

- pacmpoCTpaHEHHE NEPCOHAIBHBIX JaHHBIX — JEWCTBUS, HAIpaBJICHHbIE Ha
PacKpbITHE IEPCOHATIBHBIX TaHHBIX HEOIPEEIIEHHOMY KpPYyTY JIUIL;

- [J mnpenocraBiieHME NEPCOHANBbHBIX JAHHBIX — JIEMCTBUSA, HAIpPABICHHbIE Ha
pPacKpbITHE MEPCOHAJIBHBIX JAHHBIX OMNPEJCICHHOMY JIMLy WIH OIpPENEIEHHOMY
KpYTY JIMIL;

- OJIOKMpOBaHUE MEPCOHABHBIX JAHHBIX — BPEMEHHOE IpeKpalieHrne o0paboTKu
MEPCOHAIBHBIX JTAHHBIX (32 UCKIIIOUCHHEM CITy4aeB, eciu 00paboTka HeoOXoauMa
JUIS yTOUHEHUS IEPCOHATIBHBIX JaHHBIX);

- YHUYTOXXEHHME IEPCOHAIbHBIX MaHHbIX — JEWCTBUSA, B pE3yJbTaTe KOTOPBIX
CTaHOBHUTCSI HEBO3MOXXHBIM BOCCTAHOBUTH COJCPKAHHE MEPCOHATBHBIX TaHHBIX B
UHPOPMAIIMOHHON CHCTEME MEPCOHATBHBIX TaHHBIX U (MIJIN) B PE3yJIbTaTe KOTOPBIX
YHUYTOXAIOTCSI MaTepHaIbHble HOCUTENIN IEPCOHATIBHBIX JJAHHBIX;

- o0e3nMuUMBaHWE TIEPCOHATBHBIX MAHHBIX — JCHCTBHA, B PE3yJIbTaTe KOTOPBIX
CTAaHOBUTCSI HEBO3MOXKHBIM 0€3 HCIIOJIb30BAHUS JIOTIONHUTEIBHON WHGOpMAIH
OTIpPENIEINTh MPHUHAUIEKHOCTh MEPCOHATBHBIX JTAHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHATBHBIX JTaHHBIX;

- uHpOpMAIMOHHAsI  CUCTEMa TEpPCOHANBHBIX  JAaHHBIX —  COBOKYIHOCTH
coJiepKaImuxcsi B 0a3ax JaHHBIX MEPCOHANBHBIX JaHHBIX U 00ECTICUNBAIONINX WX
00paboTKy MHGOPMAIIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEJICTB;

- TpaHCTpaHWYHas Tepeaada MEepPCOHANBHBIX JAaHHBIX — Iepeaada MepPCOHATBHBIX
JTAHHBIX Ha TEPPUTOPHIO HHOCTPAHHOTO TOCYIapCTBA OPTaHy BIACTH HHOCTPAHHOTO
rocyJapcTBa, HWHOCTPAaHHOMY  (U3MYECKOMY JIMIly WIM  HHOCTPAHHOMY
IOPUINYECKOMY JIHUILY.

1.5. VupexzaeHue Kak ornepaTop NepPCOHATBHBIX JAHHBIX 0053aHO:

1.5.1. Cob6nrogate KOH(DHUACHIMATHHOCTh TMEPCOHAIBHBIX JaHHBIX, a4 HMMEHHO He
pacrpocTpaHATh NEPCOHANbHBIE JAaHHBIE W HE IepelaBaTh MX TPEThUM Jnnam 0e3
cornacusi CyObeKTa TMEPCOHATBHBIX MAHHBIX HIIM €r0 3aKOHHOTO IMPEICTaBUTENs, €CIU
MHOE HE MPEeTyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. Ob6ecrieunTh CyObEKTaM MEPCOHAIBHBIX JAHHBIX, UX 3aKOHHBIM INPEICTAaBUTEISIM
BO3MOKHOCTh O3HAKOMJICHHSI C JOKYMEHTaMH W MaTepualiaM, COICpXKalluMU HX
nepcoHalbHbIe JaHHbIE, €CIIM HHOE HE MPEAYCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.3. Pa3bsicHATE CyOBEKTaM MEPCOHANBHBIX JaHHBIX, WX 3aKOHHBIM IPEICTAaBUTEISIM
IOPUINYECKHE MTOCIEACTBUS 0TKa3a MPEAOCTaBUTh IEPCOHAIbHBIE JaHHbIE.

1.5.4. brnokupoBaTh WIM YJAISITh HEMpPaBOMEpPHO o0OpabdaThiBaeMble, HETOYHbIE
nepcoHaibHbIe JaHHbIE JTH00 00eceunTh UX OJIOKUPOBAHUE WITH YJaJICHUE.

1.5.5. Tlpekpatuth 00pabOTKY W YHUUYTOXKHUTH WIU OOC3JHYUTh MEPCOHAIBHBIC JTaHHBIC
an0o obecreynTh MpekpanieHne oOpaOOTKM M YHHUTOKEHHE WM 00€3IWYHBaHHE
HNEPCOHAIBHBIX JAHHBIX NP JTOCTHKEHUH LEIH UX 00paboTKH.

1.5.6. IIpekpatute 00paOOTKy NMEPCOHAIBHBIX AAHHBIX WJIM 00ECHEYUTh IpPEKpalleHue
00pabOTKM MEePCOHATIBHBIX JAHHBIX B CIlydae OT3bIBA CYOBEKTOM MEPCOHATBHBIX JAHHBIX



corjacusi Ha 0OpabOTKy €ro INepCOHAaJbHBIX JAHHBIX, €CIM MHOE HE IMPESyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOpPOTO, BBITOJONPUOOpETATENIeM WM MOPYYHUTENIEeM IO
KOTOPOMY SIBJISIETCSI CyOBEKT MEePCOHAIBHBIX JAHHBIX, WM MUHBIM COTJIAIICHHEM MEXIy
VYupexieHnem 1 cyObeKTOM MEePCOHATBHBIX JIaHHBIX.

1.5.7. [lpunumats Mepbl, HEOOXOAUMBIE U TOCTATOYHBIC Il 0OECTICUCHHS BBITIOJHEHUS
o0s13aHHOCTEN, MPEAYCMOTPEHHBIX 3aKOHOM M TMPUHATHIMH B COOTBETCTBHM C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTAMHU.

1.6. Yupexxaenue Brpase:

1.6.1. CamocTosTeIbHO OIpEAeNsiTh COCTaB M TepeueHb Mep, HEOOXOAUMBIX U
JIOCTATOYHBIX JIJIs1 00€CTICUeHUS BBITIOJTHEHHS 00s13aHHOCTEMH, MPEAYCMOTPEHHBIX 3aKOHOM
Y IPUHATHIMU B COOTBETCTBUU C HUM HOPMATHUBHBIMU MTPAaBOBBIMH aKTaMU, €CJIM UHOE HE
IPEyCMOTPEHO 3aKOHOIaTENbCTBOM O EPCOHAIBHBIX TAHHBIX.

1.6.2. Vicnionp30BaTh MepCcOHAIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAaHHBIX 0€3 UX
corjacus B Clly4asiX, IpelyCMOTPEHHBIX 3aKOHOAATEIBCTBOM.

1.6.3. IlpenocTaBisiTh NEPCOHAJIBHBIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX JaHHBIX
TPETHHUM JIUIAM B CITy4asiX, IPeIyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.4. ITopyuntb 00pabOTKy MEPCOHANBHBIX TAHHBIX JPYrOMY JIMILY C COTJIacHs CyObeKTa
NEPCOHANBHBIX JAHHBIX, €CIM HWHOE HE MPEIyCMOTPEHO (eaepaibHbIM 3aKOHOM, Ha
OCHOBAHUH 3aKJIF0YaEMOI0 C 3THM JIMIOM JoroBopa. JIniio, ocyecTBisonee o00padoTKy
MEPCOHANBHBIX JAHHBIX MO TOPYUYEHHUIO YUpexaeHHs, 00s13aH0 cOOII0aTh NMPUHITUIIBI U
npaBmwiia 00pabOTKH MEPCOHAIBHBIX JAaHHBIX, MPETyCMOTPEHHbIE 3aKOHOM, COOJII0aTh
KOH(UEHIMANbHOCTh TEPCOHANBHBIX JIAHHBIX, NPUHUMATh HEOOXOJHUMBIE MEpHI,
HalpaBJICHHbIE Ha oOecliedyeHre BBITIOJIHEHUS OOS3aHHOCTEH, TPEayCMOTPEHHBIX
3aKOHOM.

1.7. PaGoTHMKHM, pOAMUTENN BOCIMTAHHUKOB, MHBIE CYOBEKTHI MEPCOHAIBHBIX JAHHBIX
(manmee — CyOBEKTHI MEPCOHATBHBIX JJAHHBIX ) 00S3aHbI:

1.7.1. B cnydasix, npelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IIPEAOCTABIISTE Y UPEIKICHHUIO
JIOCTOBEPHbIE IEPCOHAJIbHBIE JaHHBIE.

1.7.2. Ilpu u3MeHEeHUH MEPCOHANIBHBIX JaHHBIX, OOHAPYKEHUH OIIMOOK UM HETOYHOCTEH
B HUX HE3aMEIJIUTEIHHO COO0IAaTh 00 3TOM Y UpekKIEHUIO.

1.8. CyObeKThI epCOHANLHBIX JaHHBIX BIIPABE:

1.8.1. Ilony4aTs nHpOpMaINIO, Kacarouryrocs o0OpadOTKH CBOUX MEPCOHATBHBIX JaHHBIX,
KpOMeE cITy4daeB, KOI/1a TaKOW JOCTYN OrpaHuyeH ¢efepaabHbIMU 3aKOHAMHU.

1.8.2. TpeboBath OT YupexeHHs yTOUHUTH IEPCOHANIbHBIE TaHHbIE, OJIOKUPOBATH UX WU
YHUYTOXHUTb, €CJIM TEePCOHAIbHBIC JaHHBIC SBISIOTCS HEMOMHBIMU, YCTapEBIIUMH,
HETOYHBIMHM, HE3aKOHHO TMOJIYYEeHHBIMU WJIM HE SBJIAIOTCS HEOOXOIMMBIMHU ISt
3asiBJICHHOM 11eJ1 00paOOTKH.

1.8.3. JlonmonHUTh MEpCOHAIBHBIE JaHHBIE OLICHOYHOIO XapaKTepa 3asBIICHUEM,
BBIPAXKAIOIUM COOCTBEHHYIO TOUKY 3pEHUSI.

1.8.4. O6xanoBaTh AeWCTBUS UK Oe3AeiicTBIE YUpekIeHUs B YIIOJTHOMOYEHHOM OpraHe
0 3aIIUTE MPaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WIH B Cy/I€OHOM TOPSIIKE.

1. IIpaBoBbIe 0OCHOBaHMS 00Pa0OTKHU MEPCOHAJBHBIX JAHHBIX

2.1. IlpaBoBbIMH OCHOBAaHHSAMHU OOpPaOOTKM TMEPCOHANBHBIX JAHHBIX B YUpPEKICHUU
SBJSIFOTCS YCTaB W HOPMAaTHBHBIC TPABOBBIE AaKThI, U HCIOJHEHHS KOTOPBIX U B
COOTBETCTBHU C KOTOPBIMH YUpeXJIEHHE OCYIIECTBIIeT 00padOTKy MepCOHATBHBIX
JTAHHBIX, B TOM YHCIIE:



- TpynoBoil KOIEKC, MHbIE HOPMATHBHBIE IIPABOBBIE AKTHI, COJAEPIKAIIUE HOPMBI
TPYZOBOTO IIPaBa;
- brojxeTHBIN KOJIEKC;
- Hamoroseslii K0OJI€KC;
- I'paxxmancknii KOJIEKC;
- CeMelHBINA KOJEKC;
- ®enepanbHblil 3ak0H 0T 29.12.2012 Ne 273-®3 «O06 obOpazoBanuu B Poccuiickoi
denepanyn» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATHUBHBIE IIPABOBBIC AKTHI;
- CcOUMaJbHOE, IIEHCHOHHOE W CTPaxOBO€ 3aKOHOAATEIbCTBO Poccuiickoi
denepanuy; 3aKOHONATENbCTBO B cepe O€30MacCHOCTH, B TOM UHUCIHE
AHTUTEPPOPUCTUYECKON 3AIUILIEHHOCTH.
2.2. [IpaBOBBIMHM OCHOBaHUSIMU 00OPAOOTKU EPCOHANBHBIX JTAHHBIX B YUPEXKICHUU TaKKeE
SBJISIOTCSL JIOTOBOPBI € (PM3MYECKMMHU JIMLIAMH, 3asiBICHUS (COTJacusi, JOBEPEHHOCTH)
poauTenei (3aKOHHBIX MPEJCTaBUTENIEH) BOCIHUTAHHUKOB, COIJIacHsd Ha O0O0pabOTKy
IIEPCOHAJIBHBIX JAHHBIX.

I1l. Ilesu 06paGoTKH MEPCOHATBHBIX JAHHBIX, HX KATErOPUHU U MepevyeHb,
KATeropuu cy0obeKToB, NEPCOHAbHbIE TaHHbIE KOTOPBIX
00padaTbIBAOTCS, CIIOCOOBI, CPOKHM UX 00PA0OTKH U XPaHEHUS, MOPAIOK
YHHYTOKEHHS NMEePCOHAIBHBIX IaHHBIX

1. lleas 00padoTKM: oOpranu3anus o0pa3oBaTeJIbHO AeATEJIbHOCTH 110
00pa3oBaTeJIbHBIM MPOrPAMMAM J0IIKOJHLHOT0 00pa30BaHus,
AOMOJIHUTEJIbHBIM 00111€00pa30BaTeILHbIM IPOrpaMMamM

Kareropun [TepconanbHbIE JaHHBIE CneuunanbHbie
JAHHBIX JIAHHbIE
[lepeuenb faHHBIX - (¢amMuus, uMs, OTYECTBO; Cenenus o
- TOJ; COCTOSIHUH
- TPaXJaHCTBO; 310POBbsI

JaTa ¥ MECTO POXKJICHHUS,

nzobpaxenue (dotorpadusi, BUACO);

- TacMOpPTHHIE IaHHEIE;

- aJpec perucTpaiyu 1mo MecTy
KHUTEIbCTBA;

- aapec (haKTHUECKOTrO MPOKUBAHMUS,

- KOHTaKTHBIE JIaHHBIE;

- CTpPaxOBOI HOMEpP MHIMBUAYATHHOTO
muneBoro cuera (CHUJIC);

- CBejeHus, 00pasylomyecs B mpolecce
peazanyu 00pa3oBaTeIbLHOM
MIPOTPaMMBI;

- UHBIC MIEPCOHANILHBIC IAHHBIC,

npenocTaBisieMble (HU3NIECKUMHU

JUIIaMH, HEOOXOTMMBIC JJIS

3aKIIFOYCHHSI U UCTIOJTHCHUS

JIOTOBOPOB, UCIIOTHEHHSI HOPM




3aKOHOJATENLCTBA B chepe
oOpaszoBaHus

Kareropuu cyObexkToB

OOyuaromuecs: (BOCOUTAHHUKH), X POJIUTENH (3aKOHHBIE
MIPEACTaBUTEIIN)

Croco0Os1 00paboTKH

ABTOMaTH3UpOBaHHas ~ oOpaboTka W 0e3  CpeicTB
aBTOMAaTH3aIlUH, B TOM YHCIIE:

- TIOJIyYCHHE TIEPCOHAIBHBIX JAHHBIX B YCTHOW U
NUCBMEHHOM (QopMe HEmoCpeACTBEHHO OT CYyOBEKTOB
NEPCOHATBHBIX JIAHHBIX;

- BHECCHHUS NEPCOHAIBHBIX JAHHBIX B )KYPHAIIBI, PEeCTPHI
u  WHOOPMAIMOHHBIE CHCTEMBI, H  JIOKYMEHTBI
YupexaeHus.

Cpoxku 06paboTKH

B teuenue cpoka peanuzaiuu o0pa3oBaTeIbHOM MPOTPaMMBbI

Cpoxu xpaHeHus

B TedeHme cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOH el B
3aBUCUMOCTH OT THUNA JOKYMEHTa, B KOTOPOM COJAEpKaTcs
HEePCOHAJIbHBIC IAHHBIC

[Topsimox
YHUUYTOKECHHUSI

B cooTBeTcTBHU C HOpHI[KOM YHHUYTOXCHUS U 00e3TNINBaHUS
IICPCOHAJIBHBIX IAaHHBIX B quen(z[eHI/H/I B 3aBHCHUMOCTH OT
THIIA HOCUTCJIA IICPCOHAJIbHBIX JaHHBIX

2. llean 00padoTKH: BINOJIHeHUs GYHKIMI U OJTHOMOYHIA padoToaaTens B
TPYAOBBIX OTHOLLICHHUSIX, B TOM YHCJe 00s13aHHOCTEH 110 OXpaHe Tpyjaa

Kareropuu [lepconanbpHBIC TaHHBIC CrennanpHbIC buomerpuueckue
TTAHHBIX nepCoHaTbHBIC NIepPCOHATBHBIC
JTAHHBIE JTaHHBIC
[Tepeuenn - (amunms, uMs, OTYECTBO; Cgenenus o N3o0paxenue Ha
JTAHHBIX - TIOTT; COCTOSTHUHU doto u
- TPaXXJIaHCTBO; 3JI0POBBS BUJICO3AITUCH,
- J1aTa ¥ MECTO POKJEHUS; MOJIYYEHHBIX C
- u300paxkeHue KaMmep HaOIoIeHus
(pororpadus);

- TacIOPTHBIC JIAHHBIC;

- aJpec perucTpaiyu mo
MECTY KUTEIbCTBA,;

- azapec paKTUYECKOTO
MIPOKUBAHUS;

- KOHTAaKTHEIE JaHHBIE,

-  UHAWBUAYAJIbHBIA HOMED
HAJIOTOIIATEIIbIINKA;

- CTpaxoBOW HOMEpP
UHMBUIYATBHOTO
JIALIEBOTO CUETa
(CHUJIC);

- cBeaeHus oo
00pa3oBaHUU,

KB (prKaIuy,
npodeccuoHaATbHON
ITOJATOTOBKE M MOBBIIIEHUH
KBaJTM(UKAINH;




- CEeMEeMHOE MOJ0KEHUE,
HaJIMume JeTei,
POJACTBEHHBIE CBS3H;

- CBEJICHMS O TPYIOBOMU
JEATEIbHOCTH, B TOM
YHCIIe HATNYUE
IOOILPEHNH,
HarpaxJIeHU u (Uin)
JUCLUUTUIMHAPHBIX
B3BICKaHUM;

- JIJaHHBIE O PErUCTpaIuu
Opaka;

- CBEJICHHS O BOUHCKOM
y4eTe;

- cBeneHus 00
VMHBAJIUTHOCTH;

- CBeJeHUs 00 ylep KaHUH
AJTMMEHTOB;

- CBEJIEHMS O JI0XOJIE C
MpEeAbIIYIIEro MecTa
paboTHI;

- CBEJICHHS O COCTOSIHUU
3/10pPOBbS;

- u3o0paxxeHue Ha GoTo u
BUJICO3AINCH,
MOJIyYEHHBIX C Kamep;

- HHbIE IEPCOHAJIbHbBIEC
JTaHHBIE,
MPEeA0CTaBIISIEMbIE
paboOTHUKAMH B
COOTBETCTBUU C
TpeOOBaHUSIMU
TPYAOBOTO
3aKOHO/IATENIbCTBA

Kareropuu cyObekToB

PabGoTHHKM, KaHAMIAThI HA paboTy (COMCKATENH)

Crnioco6b1 00paboTKH

ABTOoMaTu3upoBaHHas ~ oOpaboTtka u  0e3  CpeAcTB
aBTOMATHU3aIH, B TOM YHCIIE:

- TIONy4YeHWE TEePCOHAJBHBIX JAaHHBIX B YCTHOH U
NUCHbMEHHOM (hOpMe HEMOCPEACTBEHHO OT CyOBEKTOB
NEPCOHATBHBIX TaHHBIX;

- BHECCHWsI MEPCOHABHBIX JTaHHBIX B KypPHAIIbI, PEECTPHI
U uHPOpPMAIMOHHBIE CHUCTEMBl, M  JOKYMEHTHI

YupexaeHus
Cpoxu 006paboTKH B Tedenme cpoka gedcTBHS TpyaoBOro mgoroopa. Jms
KaHIUJATOB — B TEUEHHWE CpPOKa, HEOOXOIMMOTO IS

pacCMOTPCHUSA KaHAUAATYpbl W 3aKIIIOYCHHUA TPYIdOBOTO
A0T0BOpa




Cpoxku xpaHeHus

B TeueHune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYPOU JEN B
3aBUCUMOCTH OT THITa JOKYMEHTa, B KOTOPOM COJAEpXKaTcCs
NIEpPCOHAIbHBIC JaHHBIC, B TOM YHCJIC B COCTABE JTUYHBIX JICI
— 50 xet

[Topsinoxk
YHUUYTOXEHUS

B cooTBeTcTBHMU C HOp}II[KOM YHHUYTOXCHUA U 00e3IMYNBaHU
IICPCOHAJIBHBIX IAHHBIX B y‘lpe)KZ[eHI/II/I B 3aBHCHUMOCTH OT
THUIIA HOCUTCJIA ICPCOHAJIbHBIX JaHHBIX

3. Heab 00padoTKu: peaau3anus rpaxkaaHCKO-NMPaBOBbIX I0TOBOPOB, CTOPOHON,
BbITO10NpHOOpeTaTeIeM HJIH MOJIy4YaTe]eM KOTOPBIX siBJIsieTcs YupexKIeHue

Kareropumn naHHbIX

IlepcoHasibHBIE TaHHBIE

HepequL JaHHBIX

- ¢amMuaus, uMs, OTYECTBO;

- MMacTOpTHHIC TaHHBIC,

- aJpec peructpauuu 1 (1iam) GakTU4ecKoro
MIPOKUBAHUS;

- KOHTaKTHBIC JAHHBLIC;

- MHAUBUIYAIBHBIA HOMEP HAJOTOILUIATE/IBIINKA;

- HOMEp pacyeTHOTO CYETa;

- HOMep OaHKOBCKOH KapThI;

- WHBIC IEPCOHAIbHBIC TaHHBIC, TPEIOCTABIIEMbIE
($UBUYECKUMH JTUIIAMH, HEOOXOIUMBIE TS
3aKJIFOYCHUS M MCTIOJTHEHHS JOTOBOPOB

Kareropuu cyObekToB

KoHTpareHTsl, mapTHEpHI, CTOPOHBI JOTOBOPA

Cnoco6s1 00paboTKH

ABTOMaTu3upoBaHHas ~ oOpaboTka u  0e3
aBTOMATHU3aIMH, B TOM YHCIIE:

- TOJy4YeHHE TMEpPCOHAJBbHBIX JAHHBIX B YCTHOH U
MUCHbMEHHOHN (hOpMe HEMOCPEACTBEHHO OT CyOBEKTOB
NEPCOHATBHBIX TaHHBIX;

- BHECEHHMsI IEPCOHANIBHBIX JIaHHBIX B KypPHAJIbI, PEECTPbI

CpPENCTB

U HUHQOPMAIMOHHBIC CHCTEMbI, MU  JIOKYMECHTBI
Yupexnaenus
Cpoku o6pabotkun | B TedyeHme cpoka, HEOOXOAMMOTO IS  HMCIOJIHCHHS

3aKJIIOYCHHOTI'O JOTOBOpa

Cpoxu xpaHeHus

B TedeHne cpoka, yCTaHOBJIEHHOIO HOMEHKIJIATYpOW el B
3aBUCHUMOCTU OT THIA JIOKyMEHTa, B KOTOPOM COJepKaTcs
NIEPCOHAJIbHBIE JAHHbBIE

ITopsanok
YHUUYTOXKEHHUS

B cootBeTcTBHM C HOpH}IKOM YHHUYTOXCHUS U 00e3TNYNBaHUS
NEPCOHAIIBHBIX OAaHHBIX B y‘lpG)K)IGHI/II/I B 3aBHCHUMOCTH OT
THUIIa HOCUTCII NMCPCOHAJIBHBIX JAHHBIX

4. Ilean 00padoTKu: o0ecnevyeHne 0€30MACHOCTH

Kareropuu gaHHbIX

IlepcoHasibHBIE TAHHBIE

IIepeyeHnb naHHBIX

- (¢amMuus, uMs, OTYECTBO;

- TIaCMOPTHHIC TAHHBIE;

- agpec  perucTpauud U
MPOKUBAHUS,

- KOHTAKTHBIC JIaHHBIC

(umu)  (aKTUYECKOTro

Kareropuu cyObekToB

[Tocetutenu YupexaeHus




Crnioco0b1 00paboTku | ABTOMaTH3MpoBaHHas  oOpaboTka u  0€3  CpeacTB
aBTOMAaTHU3aIMH, B TOM YHCIIE:

- TIONyYeHHE TMEPCOHAJBHBIX MaHHBIX B YCTHOH W
NHCEMEHHOI ()OpMe HEMOCPEICTBEHHO OT CYyOBEKTOB
HepCOHAIBHBIX JAHHBIX;

- BHECEHUs MIEPCOHATBHBIX TaHHBIX B )KypPHAJIbI, PEECTPHI
U HWHQOPMAIIMOHHBIE CHUCTEMBI, ¥  JIOKYMECHTEHI
YupexneHus

Cpoku 06paboTkn | B Teuenue nepuona HaX0XKAE€HUS OCETUTENS] HA TEPPUTOPUHU
YupexaeHust
Cpoku XxpaHeHus B TeueHue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYpOM i€l B
3aBUCUMOCTH OT THIAa JIOKYMEHTa, B KOTOPOM COJEpKaTcs
MEPCOHAJIBHBIE JAaHHbIE, B TOM 4uciie MUHUMYyM 30 aHEd B
OTHOIIEHUH 3amucel Kamep BUACOHAOIIOICHUS

[Topsimok B cootBercTBHM ¢ [TopsakoM YHUUITOKEHHS K 00C3THINBAHMS
YHUYTOXKECHHUS MEPCOHABHBIX JAHHBIX B YUPEKJIECHUU B 3aBUCUMOCTH OT
THTIA HOCUTEJIS MMePCOHATBHBIX JaHHBIX

IV. V¥YciaoBus 06padoTky nNepcoHAIbLHBIX JAHHBIX

4.1. VYupexJeHue OCYyIIECTBIIET cOOp, 3amuCh, CHUCTEMATHU3AaIUI0O, HAKOIUICHHE,
XpaHeHue, yrouHeHue (0OHOBJICHHE, H3MEHEHNUE), U3BJICUCHUE, UCTIOJI30BAHKE, TIEpeIady
(pacnpocTpaHeHue, IpeJoCTaBlICHUE, JOCTYI), 00e3TMIYuBaHe, OJIOKUPOBAHUE, YIAICHNE
U YHUYTOXXEHHE IEPCOHAJBHBIX JaHHBIX B COOTBETCTBUM C 3aKOHOAATEIHCTBOM O
NEPCOHATBHBIX IAHHBIX U JTOKAJIbHBIMU HOPMATUBHBIMH aKTaMH Y UpEXKICHUS.
4.2. Bce nepcoHaJbHbIC TaHHBIC YUPEXKICHHE MOTYyYaeT OT CyOBbeKTa MEPCOHATBHBIX
JAHHBIX, a B CIIy4asiX, KOTJ]a CyObEKT MePCOHANLHBIX JAHHBIX HECOBEPIIICHHOJIETHUHN, — OT
€ro poaurenei (3aKOHHBIX MpeACTaBUTENEN ).
4.3. TlomyuyeHue o 00pabOTKy NEPCOHANBbHBIX JAHHBIX, Pa3pElICHHbIX CYyOBEKTOM
NEPCOHANBHBIX JAHHBIX JJIs paclpoCTpaHEHHs, YUpekKICHHE OCYLIECTBISIET C
cOOJIIOJIEHUEM 3aIIPETOB U YCIOBUH, NPEyCMOTPEHHBIX 3aKOHOM.
4.4. VYwuapexaeHnue oOpabaTbIiBaeT NepCOHANbHBIC JaHHbBIC!
- 0e3 UCIOoJIb30BaHMsI CPEJCTB aBTOMATH3ALUY;
- HCIIOJIb30BaHUEM CPEACTB aBTOMATH3allMM B MPOrpaMMax M HMH(OpPMAaIMOHHBIX
cCUCTEeMaXx:
- 1C «3apmuara u kagpbi»;
- AUC «Enunsrii peectp O6mepoccuiickoro mpodcoro3a
00pa3oBaHUs»;

- THUC «ObpazoBanue KOrpb1 « DNeKTpOHHBIN TETCKUH cay;

- ELII «Pa6ota B Poccuny;

- HNC «J1o00».
4.5. XpaHeHue NepCcOHANbHBIX JaHHBIX:
4.5.1. YupexaeHue XpaHUT MepCOHAJIbHBIE JaHHbIE B TEUEHUE CPOKA, HEOOXOIMMOTO JIJIst
JOCTHKEHUS 1esiel uX 00paboTKH, a JOKYMEHTBHI, COJiepKalllie epcoHaIbHbIE JaHHbIE, —



B TEUCHHME CPOKA XPaHEHUs JOKYMEHTOB, MPEAyCMOTPEHHOI'O HOMEHKJIATypoH aen, ¢
Y4ETOM apXUBHBIX CPOKOB XpPaHEHHUS.
4.5.2. TlepconanpHble JaHHBIE, 3a()UKCUPOBAHHBIE HA OYMa)KHBIX HOCUTEINSAX, XPAHATCS B
3anupaeMblx mikagax Jnbo B 3alMPaeMbIX IOMEUICHUSAX, JTOCTYI K KOTOPbIM OTPaHUYEH.
4.5.3. llepcoHanbHble JaHHblE, OOpabaTbIBaeMbleé C HCIIOJIB30BAHUEM CPEJICTB
aBTOMATHU3alMU, XPAHATCS B TAKOM IMOPSAKE M HAa YCIOBHUSX, 4YTOOBI HCKIIOYUTH
HEIIPAaBOMEPHBIM WM  CIy4allHbIM JOCTYII K HHUM, YHUYTOXXECHHE, HW3MCHECHHUE,
OJIOKMpOBaHME, KOIMPOBAaHUE, TNPEIOCTaBICHHUE, PACIPOCTPAHEHUE MEPCOHATIBHBIX
JTAaHHBIX, a TAKXKE UHbIE HEMIPAaBOMEPHbBIE AEUCTBUS B OTHOLUIEHUH IEPCOHATIBHBIX JaHHBIX.
4.6. Jluna, OTBETCTBEHHBIE 3a 00paOOTKY NEpPCOHAIBHBIX JAaHHBIX B YUpEeXKIEHUH,
NpeKpalarT uX 00padaThIBaTh B CIECAYIOMIMNX CIIyYasaX:

- JIOCTUTHYTHI LIeJI1 00paOOTKU MEPCOHATBHBIX TAHHBIX;

- HCTEK CpPOK JIEHCTBUS corjacust Ha 00pabOTKy NEpCOHAIBHBIX TaHHBIX;

- OTO3BaHO corjlacue Ha 00pabOTKy MEePCOHAIBHBIX JaHHBIX;

- 00paboTKa nepcoOHAJIbHBIX JaHHBIX HEIPABOMEPHA.
4.7. Tlepenaua nmepcoHaJbHBIX JAHHBIX:
4.7.1. Yupexaenue odecrneunBacT KOH(OUACHIINATHHOCTh MEPCOHATBHBIX JIaHHBIX.
4.7.2. VupexneHue nepenaeT NEPCOHAIbHbIE JAHHBIE TPETHUM JIMLAM B CIETYHOIIMX
ClIydasx:

- CyOBEKT NepCOHANIbHBIX JaHHBIX J1aJl COIJIACHE Ha Nepelady CBOMX JaHHBIX;

- IepenaTh JaHHbIE HEOOXOAMMO B COOTBETCTBUU C TPEOOBAHUSIMU

3aKOHOJIaTENIbCTBA B paMKaxX YCTaHOBJICHHOM MPOLEaypHI.

4.7.3. YupexieHue He OCYIIECTBIAET TPAaHCTPAaHUYHYIO [Iepeady epCOHAIBHBIX JaHHBIX

V. AKkTyajm3anus, ucrpasJieHHe, ylajJeHle U YHHYTOKeHNe NMePCOHATIbHbIX
JAHHBIX, OTBEThI HA 3aIIPOCHI CYObEKTOB NEPCOHATBbHBIX JAHHBIX

5.1. B cnydae mpemocTaBieHUsS CYOBEKTOM MEPCOHAIBHBIX JTaHHBIX, €r0 3aKOHHBIM
npencTaBuTesaeM (PaKTOB O HEMOJHBIX, YCTAapEBIIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJIyYEHHBIX TMEpPCOHAJBHBIX JAHHBIX YUpEXKJEHUE aKTyalu3UpyeT, UCIpaBIseT,
OJIOKHpYET, yAAISIET WM YHUUTOXKACT UX U YBEJOMISIET O CBOMX JEHCTBHSIX CyOBeKTa
MEPCOHAIIbHBIX JAHHBIX.

5.2. Ilpn moctmwxkenuun 1eneid oOpabOTKM MEPCOHANBHBIX JAaHHBIX, & TAKXKE B Ciydae
OT3bIBa CyOBEKTOM TIEPCOHAJBHBIX JIaHHBIX COTJachsi Ha O0OpabOTKYy NEPCOHATBHBIX
JTAHHBIX, IEPCOHAJIBHBIC TAHHBIC TTO/JICKAT YHHUTOKEHHUIO, €CITM MHOE HE MPETyCMOTPEHO
JIOTOBOPOM, CTOPOHOM, ToJTydareseM (BBITOJOMPHOOpETaTeNIeM) TI0 KOTOPOMY SIBIISIETCS
CyOBEKT NEPCOHANIbHBIX JAHHBIX.

5.3. VHUYTOXXEHHE JTOKYMEHTOB (HOCHUTEJEH), COAepKaIluX MepPCOHANIbHBIC JaHHEIE,
MPOU3BOJUTCA B COOTBETCTBUU C [lopsiAKOM yHUYTOXKEHUS U O0€3JIMYMBAHUSA
MEPCOHAIbHBIX JAHHBIX B YUPEXKICHUHN B 3aBUCUMOCTH OT TUIIa HOCUTENSI IEPCOHAIBHBIX
JTAHHBIX, B TOM YHWCJIe MYTeM H3MEJIbUYCHUs Ipe/epe, CTUpaHus uiu GopMaTUPOBAHUS
AIIEKTPOHHOTO HOCUTEIS.

5.4. o 3ampocy cyObekTa MepCOHAIbHBIX JAHHBIX WM €ro 3aKOHHOTO NPEICTaBUTENS
VYupexaenue cooOmaer emy HHPOpManui 00 00pabOTKe NEePCOHANBHBIX JTAHHBIX
cyOBeKTa B CPOKH U B MOPSAKE, YCTAHOBICHHOM 3aKOHOM.
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